
GRANT WRITING CHECKLIST
A simple readiness tool to help organize the information you need before pursuing grant funding.

CONTACT INFORMATION

■ Name / Title

■ Address, City, State, Zip

■ Phone / Email

ORGANIZATION INFORMATION

■ Mission & Vision statements

■ History / background

■ Target population

PROGRAM DETAILS

■ Program name and overview

■ Goals and expected outcomes

■ Timeline of implementation

NEEDS STATEMENT

■ What problem are you solving?

■ Who is impacted?

■ Any supporting data or statistics

BUDGET INFORMATION

■ Estimated program budget

■ Key expense categories

■ Existing or secured funding (if any)
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